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1.1. Hacrosimee IlonoxeHue paspaboTaHo Ha ocHOBe DenepalbHOro 3aKOHA
Poccuiickoit @exeparuu ot 29 nexabps 2012 r. Ne 273 - @3 «O06 oOpa3zoBaHUU B
Poccuiickoit @enepanun» ¢ U3MCHCHHUAMH, 3akona «O OUOJIMOTEYHOM JIEJe» C
M3MeHeHHsIMU, Ha ocHoBaHMHM Ilprkasa o 1 mapta 2004 r. Ne 2/2 «O06 OCHOBHBIX
HAIPaBJICHUSX COBEPLICHCTBOBAHMS JCSTCIBHOCTH OUONIMOTEKH YUPEKICHUN
obuiero oopazosanus PO», B COOTBETCTBUHU C ®I'OC, CanlluH, YcraBa MbOY
[ICOIII Nel wna ocHoBauu @eaepanbHOro  3aKOHA Ne 114- @3 «O
IPOTUBOIEACTBHHU SKCTPEMHUCTCKOM ASATEILHOCTI» C H3MCHEHUSIMHE OT 28.04.2023
roja, B COOTBETCTBAM CO cTarhed 13 3akoHa O 3alpeleHud MacCoBOTO
PACIIPOCTPAHEHUs] DKCTPEMUCTCKOH  JIUTEPATypBl; denepanbHOrO 3aKOHa OT
29.12.2010 Ne 436-®3 (pen. ot 14.10.2014) "O zamwure pereil OT uHopManuu,
MPUYUHSIONEH Bpel UX 3[0POBBIO U pasButuio" ¢ u3MeHeHusMu ot 28.04.2023
roja.

1.2. Bubnuoreka obecreyrBaeT NpaBa YYaCTHHKOB 00pa30BaTeIbHOIO Ipolecca
Ha GecIUIaTHOE I0JIb30BaHue OUOINOTEeUHO-HH()OPMAIMOHHBIMU PECYPCAMH.

1.3. ObecrneyeHHOCTh OUOIMOTEKH Y4eOHBIMM, METONUYECKMMH U CIPABOYHBIMU
JOKyMEHTaMM  YYHTHIBA€TCSA  MPU  JIMIEH3UPOBAHUY 06pa3oBaTebHON
OpraHU3alyH.

1.4. BubnuoTeKa PYKOBOICTBYETCSI B CBOEH IEATEJIBHOCTH dbenepanbHEIMU
3aKkoHaM¥, yKasamu M pacropspkenusvu [lpesunenta PO, mMOCTaHOBICHUSIMA H
pacriopsbkeHusiMu  IIpaButenbersa PO 1 MCHIOTHUTEABHBIX OpraHOB CyOBEKTOB
P®, pelieHUsIMH COOTBETCTBYIOLIEr0 —OpraHa yHnpaBlIeHHs o0pa3zoBaHuEM,
VYcraBoMm 00pa3oBaTeIbHON OpraHu3aliuy, HaCTOSINIM [TonoxxeHueM.

1.5. JlesitenbHOCTh OGMONMOTEKH OCHOBBIBACTCA HA MPUHIMIAX JIEMOKPATHH,
rymMaHu3Ma, OOLIeIOCTYITHOCTH, NpUOpUTETa 0bIIIeueIOBeYeCKUX IIEHHOCTEH,
rPakIaHCTBEHHOCTH, CBOOOHOIO Pa3BUTHUS JIMIHOCTH.



1.6. Ilopsmox moab30BaHMS HCTOUHMKAMH HH(MOPMAIMH, MEPEYeHb OCHOBHBIX
YCIyT U yCJIOBHUS MX IIPEAOCTaBJIEHUS ONPENENISIFOTCS HAcTOsSIMM IlonoxeHueM.
1.7. Obpa3oBarenbHas OpraHU3allUsl HECET OTBETCTBEHHOCTh 3a JOCTYNHOCTh H
Ka4eCcTBO OMOIMOTEeYHO-UH(POPMAIIMOHHOTO 00CITY)KHBAHHS OUOIUOTEKH.

1.8. B Oubnuorexke 3amperaercs H3JaHHe, XpaHEHHE U pPaCIPOCTPaHEHHUE
IIEYaTHBIX, ayAHO-, ay IMOBU3YaIbHBIX U UHBIX MaTEPUAJIOB, COMEPIKAIIUX XOTS ObI
OJIH U3 IPU3HAKOB, IPENYCMOTPEHHBIX YacThIO NepBoi cTathu 1 DenepasbHOro
3akoHa oT 25 mrons 2002 r. Ne 114- @3 «O npoTUBOAENUCTBUU DKCTPEMHCTCKOM
JNEeSITETLHOCTH.

1.9. CornacHo tpeGoBanusiMm ®3-436 ot 29.12.2010r «O 3ammre gmereit ot
MH(pOPMAaIUH, IPUIHUHSIONIEH Bpel UX 3I0POBBIO U Pa3BUTHIO» III. 2, cTaThu 6- 10,
K ycllyraM II0JIb30BaTelIed NpeAoCTaBISIIOTCS (OHABI HAyYHO-IIEarOrHYeCcKOi,
METOIUYECKOH, y4eOHOM, OTpaciieBOH, CIpaBOYHOM, XYIOKECTBEHHOM, a TaKxke
IEPUOAMYECKUE M3JaHUS Ha TPAAUIMOHHBIX U O3JEKTPOHHBIX HOCHUTEISX
MHpOPMALUK, KaXABIM JOKyMEHT KOTOPOrO HMeeT 3HaK WH(POPMALUOHHOM
npoayKuuu (rpapudeckoe U (MIHM) TEKCTOBOE 0003HAYEHHUE), COOTBETCTBYIOIIMM
BO3PACTHBIM KaTETOPUSM I10JIb30BATEIICH. .

1.10. Opranusanus oOCIy’>KMBaHHsSI Y4YaCTHHKOB OOpa3oBaTEIbLHOrO IIpolecca
IPOM3BOJUTCS B COOTBETCTBUHU ¢ HacTosuM IlosoxeHunem, mpaBuiaMyu TEXHUKH
0e30r1macHoCTH, IIPOTUBOIIO)KAPHBIMH, CaHUTAPHO-TUT'MEHUYECKUMHU
TpeOOBaHUSIMHU.

2. OcHOBHBIE 321291

2.1. ObGecnieuenne y4acTHHKaM OOpa30OBATENBHOIO IMpolecca - 00yJaromuMmces,
IeJaroru4ecKuM pabOTHHUKAM, 3aKOHHBIM IIPEJICTABUTENSIM OO0yJaromuxcs -
jocTyna K MH(OpMal¥M, 3HAHUSM, KyJIbTYPHBIM IEHHOCTSAM IOCPENCTBOM
MCIIOJIb30BAHMs OUOIMOTEUHO-NH(DOPMALIMOHHBIX PECYPCOB.

2.2. Bocrnuranue KYJIBbTYPHOI'O H TIpaXJaHCKOro CaMOCO3HaHHsl, IIOMOIIL B
coMaii3aluu o6yqaromerocsl, Pa3BUTHUH €I'0 TBOPUYECKOI'O IMOTECHIIHAJIa.

2.3. QopMHUpOBaHHE HAaBBIKOB HE3aBUCUMOIO OHOIHOTEYHOrO IIOJIH30BATEII:
00yueHHe IIOUCKY, OTOOPY M KPUTUYECKOM OlleHKe HH()OPMAIMK B COOTBETCTBUH C
tpeboBanusmMu OI'OC.

2.4. CoBepIlIeHCTBOBaHHE IPEJOCTaBISACMBIX OUOIHOTEKONW yCIyr Ha OCHOBE
BHEAPCHHUs. HOBBIX HMHGOPMAIMOHHBIX TEXHOJOIMH M  KOMIIBIOTEPU3ALUH
OMOIMOTEYHO-MH(POPMALIMOHHBIX ~ IIPOLECCOB,  (HOpPMHUpOBaHHE  KOMQpOPTHOM
OMOIMOTEYHOM CpeIbl.

2.5. Ilononuenue u coxpanenue GOHIOB OUOITUOTEKH.

3.0cHOBHBIE PYHKIHH



JIJISI peaiu3an OCHOBHBIX 3aJ1a4 oubmnoTexa:

3.1. ®opmupyer ¢oHx OUOIMOTEUHO-UHOOPMALMOHHBIX pECYPCOB  ILKOJIB,
KOMILIEKTYET YHUBEpCANbHBIN (DOHM Yy4eOHBIMHU, XyHOXKECTBEHHBIMH, HAYYHBIMH,
CIIPaBOYHBIMH, MEJArOrMYeCKUMU M Hay4YHO-IONMYJISPHBIMM JOKYMEHTaMH Ha
OyMaXKHBIX M OJIEKTPOHHBIX HOCHTENSX HHGOpPMAIMM IIONOJHAET  (HOHJ
MH(POPMAMOHHBIMUA pecypcamMu ceTd VHTepHer, Oazamu u OaHKaMu JaHHBIX
APYruX yYpEeKICHUH W OpraHu3aliii; OCYIIECTBIISET pasMELICHHe, OpraHu3allKio
M COXPAaHHOCTh JOKYMEHTOB OuOnuoreku. JIOKYMEHTBI, IIOATOTOBJIEHHBIE K
npueMy B OuOnuoTeuHbBld (GOHI U cBepeHHBle C DenepalbHBIM CIHUCKOM
SKCTPEMHUCTCKUX ~ MATepUajoB, IIOJBEPraioTcs IEpBMYHON  00paboTke
HHBEHTAPHOMY YYETY.

3.2. OcyuiecTBIseT IUIAHOBBIE IIPOBepkH (oHAa y4eOHOH JUTEpaTypsl B
cooTBeTcTBUM ¢ DeepalbHBIM IepeduHeM y4eOHOU JIUTEpaTyphl, OCYLIECTBIISET
pedaKTHpOBaHUE AAHHBIX N0 (OHIY yd4eOHOM JMTEpaTyphl LIKOJBEI B CHCTEME
yuéra yaeOHbIX ponnoB (CYYD).

3.4. Ocymecrsiser auddepeHIupoBaHHOe OUOIMOTEUHO-UHPOPMALMOHHOE
00CITy’)KMUBaHUE YUTATENIeH.

3.4.1. IlpenocraBnsier UH(GOPMALMOHHBIE PECYPCHl HAa Pa3jIM4YHLIX HOCHUTENSIX Ha
OCHOBE U3y4YEHHS UX HHTEPECOB ¥ MH(POPMALIMOHHBIX IIOTPEOHOCTE.

3.4.2. Opraamsyer oOy4eHHe HaBbIKAM HE3aBUCHUMOIo OHOIMOTEYHOro
IoJb30BaTeNss HHGOpMallMM, COAECMCTBYeT HHTErpalMyd KOMIUIEKCA 3HaHUMH,
YMEHHI ¥ HABBIKOB pabOThI ¢ KHUIOH 1 HH(OpManyexn;

3.4.3. OpraHuszyeT MacCOBbIE MEpONPHUATHs, OPUEHTHPOBAHHEIE Ha pPa3BUTHE
obmieil M YHUTATEIBCKOW KYJIBTYpPHl JUYHOCTH, OKa3bIBACT COLECHCTBHE IIPH

OpraHu3alii BHEYPOYHOH NEsTENbHOCTH, OPIraHU3yeMOW B yCIOBUAX pealli3alluu
OI'OC;

3.4.4. Y@oBIeTBOpSET 3ampochl I0Jb30BaTeNell W HMHMOPMHUPYET O HOBBIX
MOCTYIUICHUSIX B OMOINOTEKY.

4. Opranuzauus J1esiTeJJbHOCTH ONOJIHOTEKH

4.1. Crpykrypa OuOnuoreku: aOOHEMEHT, KHUIOXPAaHWIHILE Yy4eOHOH
JIUTEepaTyphbl.

4.2. bubnuoredHO-HHPOPMAIIHOHHOE  OOCIy)KHBaHHE  OCYILECTBIIETCS B
COOTBETCTBMM C y4YeOHBIM M BOCIHUTATENIbHBIM IUIAHOM IIKOJBI, IIPOrpaMMami,
IIPOEKTaMH M IJIAHOM paboThl OMOIMOTEKH.



43. B memsx obOecrieyeHHs MOJEpHH3alUUd OUOJHMOTEKHM B  YCIOBHSX
uHQOpMaTH3alMK  O0Opa3oBaHUs, B  IIpefesax  CpPeACTB,  BBIAEISEMBIX
y4YpeauTessiIMU, 00pa3oBaTesIbHas OpraHu3anys odecrneuyuBaeT OuOIMOTEKY:

- TapaHTHPOBAHHBIM (UHAHCHUPOBAHMEM KOMIUIEKTOBAaHUS O6ubnroTEeYHO-
HH(OPMAIIMOHHBIX PECypPCOB, IIPEyCMOTPEHHBIX B IIIKOJIE;

- HeOOXOUMBIMU TIOMEIIEHUSIMA B COOTBETCTBUU CO CTPYKTYpOU OMOIHOTEKH U
HOpMAaTHBAMHM II0 TeXHHMKe O€30IaCHOCTH  OSKCIUIyaTallud  KOMIIBIOTEpPOB
(OTCYTCTBHE BBICOKON BIIQXXHOCTH, 3allbUIEHHOCTH ITOMEIEHHUs, KOPPO3UOHHO-
AKTHBHBIX IPUMECEH WM JJIEKTPOIPOBOMSIICH IBLIM) U B COOTBETCTBUM C
nosioxxeHusimu CanlIuHos;

- COBpeMeHHOf/’I QHGKTPOHHO-BBIHHCHHTGHBHOﬁ, TeHeKOMMyHHKaHHOHHOﬁ,
KOHHpOB&HBHOﬁ 1 MHOXHUTEJIbHOMN TCXHHKOﬁ, HGO6XO,Z[HMBIMI/I IIporpaMMHbIMU
IIPOAYyKTaMU;

- PpPEMOHTOM U CEpBHUCHBIM OOCIy)XHMBaHHEM TEXHUKH U 0OOpYyHOBaHHUS
OMOIIMOTEKY;

- OMOJIMOTEUYHOM TEXHUKON U KaHUECIPCKUMH IIPUHAJIC)KHOCTIMHU.

4.4, Illxoysa co3gaeT YCJIOBHUS I COXpaHHOCTH (oHIa, OOOpyHOBaHUS U
UMYIIECTBa OUOJIUMOTEKH.

4.5. OTBETCTBEHHOCTh 3a CHCTEMATUYHOCTh M KauyeCTBO KOMILIEKTOBAHMUS
OCHOBHOTO (¢oHma OUONMOTEKH, KOMIUIEKTOBaHUME Yy4yeOHoro ¢QoHza B
COOTBETCTBUHU C (eJilepalbHbIMU MEPEUHSIMU YUEOHUKOB U y4eOHO-METOIUYECKUX
U3JIaHUH, CO3/ITaHue HEOOXOIUMBIX YCIOBUM JIJISl IEATEIbHOCTH OMOJIMOTEKH HECET
JUPEKTOP IIKOJIBI B COOTBETCTBHH C YCTaBOM YUPEXKICHUS.

4.6. Pexxum paboThl OMOIMOTEKH OIpenesseTcsi B COOTBETCTBUHU C IpaBUIAMHU
BHYTPEHHEr0 TPYAOBOIO pacropsiika o0pa3oBaTeIpbHOr0 yupexaeHus. [lpu
OIIpeJIeJICHUH pexXuma paboThl OUONIMOTEKH IperyCcMaTPUBAETCS BEIIEICHHE:
BpemeHu [1st @KeIHEBHOTO BBIIIOJHEHUS] BHYTPUOHOIHOTEYHOM PabOTHI.

4.7. B nemnsix obecriedeHHUs] pallMOHAJIBHOIO MCIOJIB30BaHUS HH(MOPMAIIMOHHBIX
pecypcoB B paboTe ¢ JAeTbMU OuOIMOTEKa IIKOJIBI B3aUMOIEHCTBYET C
OubnroTexamu Apyrux oOpa3oBaTeNIbHBIX OpraHu3aluui u OubinoTekamu paioHa.
5. Ynpasienune 6u061n0TeKoi

5.1. VYuopaBneHue OHUONIHOTEKOH  OCYIIECTBIISIETCS B COOTBETCTBHH €
3aKoHO/1aTesIbcTBOM P®D, cyObekToB PO U mITATHRIM pacuCaHUeM IIKOJIB.

5.2. O0uiee pyKOBOACTBO JEATEIBHOCTHIO OMOIMOTEKH OCYIIECTBISIET JUPEKTOP
IIKOJIBL.



5.3. PyKoBOACTBO OHMONMOTEKONH OCYIIECTBISET 3aBEAYIOIIHNH OUOINOTEKOMH,
KOTOPBIM HECET OTBETCTBEHHOCTh B IMpeleliaX CBOCH KOMICTEHIMA IEpPEen
JIAPEKTOPOM IIKOJIBI, OOYyYaromMMHUCs, WX POAUTENSIMA 33 OpraHM3aluio 1
pe3yNIbTaThl JIESATENBHOCTH OUGIMOTEKH, B COOTBETCTBUM € (DYHKIHOHANLHBIMA
00S3aHHOCTSIME, IIPEAyCMOTPEHHBIMUA  KBaNU()HKALMOHHBIMA  TpeOOBaHUIMY,
TpyIOBBIM IOFOBOPOM U yCTaBOM 06pa30BaTebHOM OpraHu3alyy.

5.4. bubnuorekapb Ha3HAYACTCS IMPEKTOPOM IIKOJBI, SIBIAETCA YICHOM
[earoru4eckoro KOJUIeKTHBa.

5.5. bubnuorekapp  paspabaTelBaeT W IPEJACTABISICT  PYKOBOIAMUTEIIO
00pa3oBaTesIbHOM OpraHu3aliK Ha YTBEPXKACHHUE CISTYIOIINE JOKYMEHTBL:

5.5.1. I'iman paGOTHI Ha TEKYIMM IO,
5.5.2. Ananu3 paboTsl OMOIMOTEKH IO UTOraM Tofia.

5.6. TpynoBble OTHOUIEHHS COTPYJIHHMKOB OMONMOTEKM W 00pasOBaTeIbHOU
OpraHW3alldil PErYIUPYIOTCS TPYAOBBIM JIOTOBOPOM, YCJIOBHS KOTOPOIO He
JIOJI’KHBI IPOTHBOPEYUTH 3aKOHOAATeNIbeTBY PD 0 Tpyze.

6. IIpaBa u 00s13aHHOCTH PA0OTHUKOB OHOJIHOTEKH
6.1. CorpynHUK OMOIMOTEKM MMEET IPABO:

6.1.1. CaMOCTOSATEIbHO BHIOMpATh (OPMBI, CPEJICTBA M METOIBI OMOIUOTEUHO-
MH(QOPMALIMOHHOIO  OOCITy)KMBaHHsA —OOpAa30BATENBHOIO ¥ BOCIHTATEIBHOIO
IIPOIIECCOB B COOTBETCTBHM C LEIAMM M 33[a4aMH, YKa3aHHBIMH B YCTaBe
00pa3oBaTeIbHON OpraHu3alyHy;

6.1.2. IIpOBOAUTH B yCTAHOBIEHHOM IOPSIKE BHICTABKH, YPOKH U OUOIHOTSIHbIE
KPYXKKH;

6.1.3. VI3pIMaTh JOKyMEHTHI U3 (POHIOB B COOTBETCTBHHU C MHCTPYKIMEH IO y4eTy
oubnuoreunoro GoHIA U MHCTPYKIHEH 10 paboTe ¢ NOKYMEHTaMU, BKIIIOUCHHBIMU
B «DenepanabHbli CIIUCOK SKCTPEMUCTCKUX MaTEpHUAIIOB);

6.1.4. OnpenensiTh B COOTBETCTBUM C IIPAaBUIAMH IOJb30BaHUS OUONHMOTEKOH,
YTBEPXKJCHHBIMUA ~ PYKOBOAMTENEM 00pa3oBaTe/bHOW — OpraHu3alliM, H IO
corylacoBanuio ¢ YrpasisomuM CoBETOM LIKOJIBI BBl X pa3Mepbl KOMIICHCAIIUH
yiiep6a, HAaHECEHHOTO MOJIb30BATEIIIMU OUOIMOTEKH;

6.1.5. IMeTh €XEroaHbIH OTIYCK B COOTBETCTBHH C KOJUICKTHMBHBIM J1OIOBOPOM
MeXJly pabOTHUKAMH W PYKOBOACTBOM 00pa3oBaTEIbHOM OpraHM3alluy WK
WHBIMY JIOKAJIbHBIMU HOPMAaTHBHBIMH aKTaMHU,

6.1.6. BLITh NpeaCTaBIeHHBIMUA K Pa3UYHBIM (hopMaM IOOILUPEHHMs], Harpagam H
3HAKAM OTJIMYHS, IIPEIYCMOTPEHHBIM Uil paOOTHUKOB 00pa30BaHMsl U KYyJIbTYDHI,



6.1.7. YyacTBOBaTH B COOTBETCTBUM C 3aKOHOIATENbCTBOM PO B pabore
OMOIMOTEUHBIX aCCOLMALIMNA UITH COFO30B.

6.2. PaboTHHK OMOJIHOTEKH O0SI3aH:

6.2.1. O6ecneunTs MONB30BATEISIM BO3MOXKHOCTD paboThl ¢ WH()OPMAHMOHHBIMH
pecypcamu OuOINOTEKH;

6.2.2. udopmupoBaTh rosnp3oBaTelieil 0 BUIax, MPEI0CTaBIsIEMbIX OUOIHOTEKON
YCILYyT;

6.2.3. ®opmupoBaTh (OHIBI B COOTBETCTBHU C YTBEPIKACHHBIMU (heaepalbHBIMU
nepeyHsaMHu  y4eOHbIX wu3naHuil, TpeboBanusiM @OI'OC, ob6pa3zoBarenbHBEIMU
nmporpaMMamMu 00pa3oBaTeNbHOM OpraHU3alud, UHTEPECAMH, MOTPEOHOCTIMH H
3aIlpOCaMM BCEX KaTerOpHil MoJb30BaTeNeH;

6.2.4. B coorBerctBuM ¢ TpeboBanmsmMu DenepanbHoro 3akoxHa ot 29.12.2010 N
436- @3 (pen. ot 14.10.2014) "O 3ammre meteit ot uH(GOpPMAMHU, TPUIUHAIOIIEH
BpPEJl UX 3JI0POBBIO M PAa3BUTUIO" OOECIEYHTH 3AIIUTY JEeTed OT BPEeXHOM s X
3JI0pPOBbSI U pa3BUTHS UH(MOPMALIHH.

6.2.3. CoBepleHCTBOBATH MH(OpMaMOHHO-6HOIHOrpadruuecKoe u
O6ubnuoreyHoe 0OCITy)KUBaHKE [10JIH30BaTENEH;

6.2.8. ObecneunBaTh COXPAHHOCTH UCIIOJIB30BAHMS HOCUTENEH UH(DOPMAIUK, UX
CHUCTEMAaTU3aLMIO, pa3MEIleHHe U XpaHEeHHE,

6.2.9. OGecneunBaTh peXUM pabOTBl B COOTBETCTBHM C IIOTPEOHOCTSIMHU
0JIb30Barese u paboToit 00pa3oBaTeNIbHON OpraHUu3alyH;

6.2.10. Or4uTeIBaTECS B YCTAHOBJICHHOM IIOPSIIKE II€pel PpPYKOBOJUTENEM
o0pa3oBaTe/bHOM Opranu3anyy He pexxe | pasa B rop;

6.2.11. IloBblmaTe KBAJIM(PHUKALIUIO.
7. IIpaBa 1 00513aHHOCTH NOJIb30BaTe/eil CHOIHOTEKH
7.1. Ilonp3oBarenu OGUOTUOTEK UMEIOT IIPABO:

7.1.1. Tlomyyars monHyro uH(OpManuiO O coctaBe OGuGIHOTEYHOro (HOHA,
MH(POPMALIMOHHBIX PeCypcax M IMPeIoCTaBIsIeMbIX OUOIMOTEKOM yeiyrax;

7.1.2. Tlonp30BaThbCs CIPaBOYHO-OMONUOrpaMYecKUM armmaparoM GUOIHOTEKH;
7.1.3. Tlony4aTs KOHCYJIBTAlMOHHYIO ITOMOIIG B IIOMCKE U BBIOOPE HCTOYHHKOB
UHpOpMaIUY;

7.1.4.  Ilomyyars BO BpEeMEHHOE  IIOJF30BAHKE  II€YAaTHBIE  HM3AHUS,
ayIMOBU3yaJIbHBIC JIOKYMEHTBI U APYIMe UCTOUYHUKU UH(DOPMAIMH, XPAHSIIIHUECS B
donne;



7.1.5. IlpoasieBaTh CPOK MOJB30BAHUSA JOKYMEHTAMU;

7.1.6. TlomyuyaTp Temarudeckue, (aktorpadpuyeckue, yTOYHSIOUME U
oubnuorpapuyeckue CrpaBku Ha OCHOBE (oHa OUOIHNOTEKH;

7.1.7. Y4acTBOBaTh B MEPOIPUSITUSX, IPOBOAUMBIX OMOINOTEKOM;

7.1.8. O6pamarbess sl pa3pelieHrs KOHQIUKTHON CHTyallud K PyKOBOJIUTEIIO
00pazoBaTeIbHON OpraHu3alyH.

7.2. Ilonb3oBaTem OMOJIHOTEKH 00SI3aHBI:
7.2.1. Cobmronath npaBuiia MOJIb30BaHUs OMOIMOTEKOM;

7.2.2. bepeHO OTHOCUTHCS K MPOU3BEICHUSM Ie4aTy (He BhIPHIBATh, HE 3arn0aTh
CTpaHUll, HE JeJIaTh B KHUIraX IOJYEPKUBAHUM, IOMETOK), UHBIM JOKyYMEHTaM Ha
pa3IMYHBIX HOCUTENSX, 000PYI0BaHUIO, UHBEHTAPIO;

7.2.3. Ilognep>xuBaTh IOPSIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTYIIE
OuOIMOTEeKH, PACIIOIOKEHUSI KapTOTEK B KaTaJlorax U KapTOTeKax;

7.2.4. Ilonp3oBaTbCs LEHHBIMU M CIPABOYHBIMU JOKYMEHTAaMH TOJIBKO B
ITOMEIEHUH OUOIIMOTEK M,

7.2.5. YOenuTbcsl MpU TOJNYYEHUU TOKYMEHTOB B OTCYTCTBHH JIe()EKTOB, a Ipu
oOHapyXKeHHH INpouH(POpMHUpPOBaTH OO0 3TOM  COTpPYIHUKA  OUOJHOTEKH.
OTBeTCTBEHHOCTh 3a OOHapy»KeHHbIe Ae(EeKThl B CHaBaeMbIX JOKYMEHTaxX HECeT
MIOCJIEHUHN TTOJIH30BATEIb;

7.2.6. Bo3BpalaTh TOKyMEHTHl B OMOIMOTEKY B yCTAHOBJICHHBIE CPOKH;

7.2.7. 3aMeHATb NOKYMEHTBHI OMOIMOTEKM B Cllydae UX yTpaThl WIM IIOPYH WM
paBHOLICHHBIMU B COOTBETCTBHHU C IpaBWJIaMU TOJb30BaHMSA OUOIMOTEKON. 3a
yTpaTy HECOBEpPLICHHOJICTHUMH YHUTATSJSIMH  MNPOU3BEIACHUN  IIeYaTh U3
Onbnuoreunblx (HOHAOB MM INPUYMHEHHE KM  HEBOCIIOJHMMOIO  BpeJa
OTBETCTBEHHOCTD JIOJDKHBI HECTU POJUTENN WM UHBIE 3aKOHHBIE IIPEACTABUTENIH,
7.2.8. II0MHOCTBIO pacCYUTATHCS ¢ OUOIMOTEKOM IO MCTEYSHHH CPOKa OOydeHUs
wiy paboTel B 00pa3oBaTeNbHOM OpraHu3aIyy.

7.3. llopsiaok nojab30BaHUsl OUOJIHOTEKON

7.3.1. 3ammce oOydaromuxcs 00pa3oBaTeIbHONW OpraHu3alMd B OHOIHOTEKY
IIPOM3BOJUTCS IIO CIIMCOYHOMY COCTaBy Kjacca B HMHJIUBHIYyAIBHOM IIOPSIIKE,
IeJarOrMYeCKUX U UHBIX PAaOOTHUKOB 00Pa30BATEIBHOIO YUPEHKACHUS, POAUTEINEH
o0yyvaroluxcst (3aKOHHBIX IPeICTaBUTENEH ) - TT0 TacIopTYy;

7.3.2. Tlepeperucrpanus ronb3oBareaeil OUOIHOTEKH MPOU3BOAUTCS E€XKETOMHO;
7.3.3. JIlokyMeHTOM, IOATBEPXKIAIOUIUM IIPABO IIOJH30BaHUS OHOIMOTEKOM],
SIBJIIETCSL YUTATENbCKUN (HOpMyJIsIp;



7.3.4. Yuratensckuii (opmynsp (QUKCHpyeT OarTy BbIAAYM  IOJIB30BATENIO
OKyMeHTOB M3 (oHna OGUONMOTEKM M MX BO3BpalleHus B OuGmuoreky. 7.4.
I[Topsi10K MOJTBE30BaHUs A0OHEMEHTOM:!

7.4.1. MakcuManbHble CpPOKM TOJb30BaHMS JOKYMEHTaMH, Y4YeOHHKaMH,
yueOHBIMU TOCOOUSIMM - YIeOHBIH rof;

7.4.2. Hay4Ho-TOIyJIsIpHasi, IMO3HaBaTeJIbHAas, XyJOXKECTBEHHas JIuTeparypa - 10
JTHEH;

7.4.3. Tlepuogudeckue U3aHMsl, U3/IaHUS IIOBBIIICHHOIO CIIPOCa - 5 nHew;

7.4.4. TTonb30BaTead MOTYT IMPOAJIUTE CPOK IOJIb30BaHUS JOKyMEHTaMH, €ClIM Ha
HHX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIB30BATENCH;

7.4.5. DHUUKIONEOWH, CIPABOYHUKHU, peAKHe, LICHHbIe U HMCIOIHUECS B
eJIMHCTBEHHOM DK3eMIUISpe JOKYMEHTBI BBIAIOTCS TONBKO Juii paboTel B
OoudMoTeKe.

8. 3aKJIIOYUTEIbHEIE TOJIOKEHUS

8.1. Hacrosimee IlonoxxeHde O IIKOJBHOM OHOIMOTEKE SBIISETCS JIOKAJIBHBIM
HOpPMAaTHBHBIM aKTOM, paccMaTpuaeTcs Ha llemarorndeckoM COBETE IIKOJIBI M
yTBepkaercs (MO0  BBOZMTCA B JIGHCTBME)  NPUKa3soM  JMPEKTOpa
0011e00pa30BaTEIbHON OpraHU3aluy.

8.2. Bce wW3MeHeHHWsS M JIOMOJIHEHUS, BHOcUMBIE B Hactosmee Illomoxenue,
opopmisitoTcss B IUCEMEHHOH (opmMe B  COOTBETCTBHH JIEUCTBYIOLIIUM
3akoHOHaTelLcTBOM Poccutickoit @enepanuu.

8.3. [Ilonoxenne o Oubnuoreke 0OIIE00PA30BATENBLHOM  OpraHU3alUU
NPUHUAMAETCS Ha HEONpeJeNeHHb Cpok. II3mMeHeHHsI ¥ IONOJHEHHSA K
[TonokeHWI0 TNPUHUMAIOTCST B TOPSJAKE, INPETyCMOTPEHHOM  HACTOSILETO
[Tonoxenus.

8.4 Ilocne mpunsTus [lomoxeHWs (MM U3MEHEHUH M JIOTIOJHEHHWM OTAEeIbHBIX
IIYHKTOB W Pa3JeJIOB) B HOBOW PENAaKLUH MPebIAyIlas peAakuus aBTOMaTHICCKH
yTpauuBaeT CHJI

g NONOTCLILLUL Lot L cg HAALOAL L4 Cor

Corarrteerofe A%
L6035 Y~



